
 
 

AGENDA 

 

FULL TIME 3Q STAFF MEETING  

Thursday, September 29, 2016 

9:00am 

Bridges of Poplar Creek 

 

1. BREAKFAST 

 

2. CALL TO ORDER  

  

3. EXECUTIVE DIRECTOR COMMENTS 

A.       Distinguished Agency Accreditation – October 12, 2016 

 

4. POLICY & PROCEDURE REVIEW/UPDATES/TRAINING 

A. Review and Distribution of Current Policies (Eric) 

a) Harassment Policy 

b) Drug-Free Workplace Policy 

c) Family and Medical Leave (FMLA), including new Child 

Bereavement Leave 

d) Abused & Neglected Child Reporting 

e) Ethics Ordinance Review 

f) Safety Manual 

i. Emergency Operations Plan 

ii. Crisis Communication Plan 

 

B. Training on Updated Policies/Procedures (Eric) 

a) Illinois Identity Protection Act  

b) Communicable Disease Guidelines / Universal Precaution  

 

C. Review of Updated Policies/Procedures (CT) 

a) Purchasing Authority 

b) Non-Budgeted Emergency Purchases  

c) Permit Requirement (Drones) 

d) Smoke Free Policy 

e) Military Discount Policy 

f) Transgender Policy 

g) Payment Card Industry (PCI) Security Standards Policy 

h) Cyber Security Policy (formerly Computer Network Policy) 

i) Guidelines for Employee Conduct 

j) Grievance Procedure 

k) Legal Bidding Procedure 

l) Commissioner use of District facilities and services 
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5. DIVISION UPDATES 

 Recreation & Facilities 

 Golf 

 Parks/Risk Management 

 Planning & Development 
 Admin & Finance 

 
6. LONGEVITY AWARDS 

 

7. PART TIME EMPLOYEE OF THE 3
rd

 QTR 

  

8. FULL TIME EMPLOYEE OF THE 3
rd

 QTR 

   
9. ADJOURNMENT   

 

 







































































The district shall designate one or more officials or employees to act as its FOIA officers. If
only one FOIA officer is designated, the district shall designate a designee who will act on the
FOIA officer's behalf in the event that the FOIA office is unavailable. Any FOrA officer who is
subsequently appointed shall complete the required electronic training curriculum within 30
days after assuming the position.

Representatives of the District, including commissioners, board members, and employees, are
prohibited from engaging in electronic communication (including but not limited to e-mails,
texts, tweets, blog postings, and/or posting on any social media site) during any public District
meeting subject to the Open Meetings Act, including but not limited to board meetings and
committee meetings. Any electronic communications transmitted during any public District
meeting are subject to a Freedom of Information Act (FOIA) request, regardless if they
originated from the individual's personal electronic device, or a device issued by the District.

Board Approved January 2014

5.19 IDENTITY PROTECTION POLICY

This policy is enacted in compliance with the Illinois Identity Protection Act, 5 ILCS 179/1 et
seq. (the "Act"), which requires all local government agencies to approve an identity-protection
policy.

In conformance with the provisions of said Act:

1. All employees who have access to social security numbers in the course performing
their duties shall be required to attend training on the protection of confidentiality of
social security numbers. The training will include instructions on the proper handling of
information that contains social security numbers from the time of collection through the
destruction of the information.

2. Only employees who are required to use or handle information or documents that
contain social security numbers may access such information or documents.

3. Any request for social security numbers from individuals shall be done in a manner that
allows the social security number to be easily redacted if a document is required to be
released as part of a public records request.

4. Any request for social security numbers from individuals shall include a statement of the
purpose or purposes for which the social security number is being collected and used.

5. Social Security numbers will only be collected or disclosed for documented purposes as
defined with the Illinois Identity Protection Act, 51LCS 179/1 et. seq.

Violation of the provisions of this policy by employees of the Park District shall be
grounds for discipline up to and including dismissal.

5.20 Cellular Antenna (Tower)

Cellular antennas in today's society are widely accepted as necessary infrastructures required to
support the use of cellular phones. With the need to locate cellular antennas in all areas requiring
coverage, the number of cellular antennas located within the park district's boundaries is substantial.

Regarding the ultimate placement of cellular antennas, regulations require cellular antenna
companies to place their cellular antennas on publicly owned property if available and approved
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