
 
 

AGENDA 

 

FULL TIME 3Q STAFF MEETING  

Thursday, September 29, 2016 

9:00am 

Bridges of Poplar Creek 

 

1. BREAKFAST 
 

2. CALL TO ORDER  
  

3. EXECUTIVE DIRECTOR COMMENTS 
A.       Distinguished Agency Accreditation – October 12, 2016 

 
4. POLICY & PROCEDURE REVIEW/UPDATES/TRAINING 

A. Review and Distribution of Current Policies (Eric) 
a) Harassment Policy 
b) Drug-Free Workplace Policy 
c) Family and Medical Leave (FMLA), including new Child 

Bereavement Leave 
d) Abused & Neglected Child Reporting 
e) Crisis Communication Plan  
f) Ethics Ordinance Review 
g) Emergency Operations Manual 

 
B. Training on Updated Policies/Procedures (Eric) 

a) Illinois Identity Protection Act  
b) Communicable Disease Guidelines / Universal Precaution  

 
C. Review of Updated Policies/Procedures (CT) 

a) Purchasing Authority 
b) Non-Budgeted Emergency Purchases  
c) Permit Requirement (Drones) 
d) Smoke Free Policy 
e) Military Discount Policy 
f) Transgender Policy 
g) Payment Card Industry (PCI) Security Standards Policy 
h) Cyber Security Policy (formerly Computer Network Policy) 
i) Guidelines for Employee Conduct 
j) Grievance Procedure 
k) Legal Bidding Procedure 
l) Commissioner use of District facilities and services 
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5. DIVISION UPDATES 
 Recreation & Facilities 
 Golf 
 Parks/Risk Management 
 Planning & Development 
 Admin & Finance 

 
6. LONGEVITY AWARDS 

 
7. PART TIME EMPLOYEE OF THE 3rd QTR 
  
8. FULL TIME EMPLOYEE OF THE 3rd QTR 
   
9. ADJOURNMENT   
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EMERGENCY OPERATIONS PLAN 
 

OF THE  
 

HOFFMAN ESTATES PARK DISTRICT 
 
 
 
 
 
 
 
 
 

 Developed:  March 18, 2005 
Revised:  March 2013 

November 2015 

  



 

EMERGENCY OPERATIONS PLAN 2 

EMERGENCY OPERATIONS PLAN 
 

TABLE OF CONTENTS 
 
 

Section 1 – Policy Statement ........................................................... 4 
Policy Statement ............................................................................... 4 
 
Section 2 – Emergency Telephone Numbers.………………………...5 
 a. Division Heads ....................................................................... 5 
 b. Emergency Agencies ............................................................. 6 
 c. Utilities.................................................................................... 6 
 d. Health Agencies ..................................................................... 6 
 
Section 3 – Severe Weather – Outdoors…………….………………...7  
 a) Lightning................................................................................. 7 
 b) Thunder .................................................................................. 7 
 c) Tornadoes ............................................................................... 7 
 d) Blizzards……………………………………………………………8 
 
Section 4 – Fire – General………………………………………………9 
 
Section 5 – Facilities Evacuation Plan – Prairie StoneTM.……….....10 

a) Severe Weather Evacuation Plan...……………………………10 
b) Fire Evacuation Plan...…………………………………………..13 

 
Section 6 – Facilities Evacuation Plan – Willow Recreation Center. 16 

a) Severe Weather Evacuation Plan..……………………………16 
b) Fire Evacuation Plan……………………………………………19 

 
Section 7 – Facilities Evacuation Plan – Triphahn Center & 
                                                                 Ice Arena…………………..22 

a) Severe Weather Evacuation Plan...…………………………….22 
b) Fire Evacuation Plan……………………………………………..25 

 
Section 8 – Facilities Evacuation Plan – Bridges of Poplar Creek Country Club 
                                                                Clubhouse………………….28 

a) Severe Weather Evacuation Plan………………………………28 
b) Fire Evacuation Plan……………………………………………..31 

 
Section 9 – Facilities Evacuation Plan – Bridges of Poplar Creek Country Club 
                                                                Maintenance Garage…….. 34 

a) Severe Weather Evacuation Plan………………………………34 
b) Fire Evacuation Plan……………………………………………..37 

 
Section 10 – Facilities Evacuation Plan – Seascape Family  



 

EMERGENCY OPERATIONS PLAN 3 

                                                                  Aquatic Center…………..40 
a) Severe Weather Evacuation Plan……………………………...40 
b) Fire Evacuation Plan…………………………………………….43 

 
Section 11 – Facilities Evacuation Plan – Vogelei Barn…………….46 

a) Severe Weather Evacuation Plan.……………………………..46 
b) Fire Evacuation Plan.……………………………………………49 

 
Section 12 – Facilities Evacuation Plan – Vogelei House………….52 

a) Severe Weather Evacuation Plan.……………………………..52 
b) Fire Evacuation Plan.……………………………………………55 

 
Section 13 – Facilities Evacuation Plan – Parks Services Facility…58 

a) Severe Weather Evacuation Plan……………………………    58 
b) Fire Evacuation Plan.…………………………………………….61 

 
Section 14 – HEPD Procedure For Emergency Procedures.……….64 
Section 15 – HEPD Emergency Codes.……………………………….65 

a) Code Blue & Medical Attention.…………………………………66 
b) Service Desk Responsibilities – Code Blue..…………………..67 
c) Service Desk Responsibilities – Medical Attention ………….. 68 
d) Code Red – Fire..…………………………………………………69 
e) Code Pink – Missing Child  ..…………………………………….71 
f) Severe Weather Watch              ..……………………………….72 
g) Severe Weather Warning  .....……………………………………73 
h) Facility Evacuation      ..…………………………………………..74 
i) Armed Intruder (Hard Lockdown)        ...………………………..75 
j) Staff Assistance (Confrontation) ………………….…………….77 
k) Location Variances...……………………………………………..78 

 
Section 16  Hazardous material Incident..…………………………..   79 
Section 17  Floods..……………………………………………………...80 
Section 18  Earthquakes..……………………………………………….81 
Section 19  Utility Emergencies..……………………………………….82 
Section 20  Civil or National Disorders..……………………………….84 
Section 21  Ozone Alert..………………………………………………..86  
Section 22 Violence...…………………………………………………   87 
Section 23 Transportation to Medical Facilities..……………………..88 
Section 24  Notification of Relatives..………………………………….89 
Section 25  Training..……………………………………………………90 
Section 26  Plan Review and Revision.……………………………….91  
Section 27  Procedure for Crisis Communication............................. 92 
   
 
        
 
















































	AGENDA
	REVIEW/TRAINING:
	Harassment Policy
	Drug Free Workplace Policy
	FMLA Policy 
	Abused and Neglected Child Reporting Policy
	Crisis Communication Plan
	Ethics Ordinance
	Emergency Operations Plan
	Identity Protection Act Training
	Communicable Disease Guideliens / Universation Precaution Training
	NEW/CHANGED POLICIES:
	Child Bereavement Leave
	Purchasing Authority
	Non-Budgeted emergency procedures
	Drones
	Smoke Free Policy
	Military Discount Policy
	Transgender Policy
	Payment Card Industry (PCI) Security Standards Policy
	Cyber Security Policy
	Guidelines for Employee Conduct
	Grievance Procedure
	Legal Bidding Procedure
	Commissioner use of District facilities and services



